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Scope:  This policy applies to eligible full-time regular (non-casual and non-temporary) 

employees with at least 1-year of service working in U.S. Hertz Divisions and 

Subsidiaries, including non-union employees in Puerto Rico. 

Purpose:  To give parents additional flexibility and time to bond with their new child and 

adjust to their new family situation.  
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Procedure: 

A. General 

1. The Hertz Corporation will permit eligible employees to take eight (8) weeks of paid 

leave in a 6-month period during the period of time in which they are physically 

unable to work due to the birth of a child.  

2. The Hertz Corporation will also permit eligible employees to take up to two (2) 

weeks of paid parental leave for bonding in a 6-month period for the following: 



 An employee whose spouse or domestic partner gives birth to a child 

 An employee who is the biological parent of a newborn child  

 An employee who adopts a child or who has a child placed for foster care (the 

child must be age 17 or younger at the time of the adoption or foster care 

placement; the adoption of a stepchild is excluded under this policy) 

 An employee who has a child placed with him/her by surrogacy 

For employees who have given birth to a child, the two weeks of paid parental 

leave is in addition to the period of paid leave provided in Section A.1. 

3. The parental leave described in Section A is paid at 100 percent of the employee’s 

regular base pay excluding incentive pay, bonuses, and any other form of special 

compensation. For commission salespersons paid a base salary plus commissions, 

base pay for determining benefits under this policy will be equal to 80% of the prior 

year’s annualized Hertz W-2 earnings or current base pay, whichever is greater. 

Example:  Base pay is $25,000. 

Prior Year W-2 earnings annualized = $45,000  

$45,000 x .80 = $36,000 

$36,000 is greater than $25,000 

Therefore, $36,000 is considered “base pay,” and benefits are calculated 

using this amount.   

4. If both spouses work for the Hertz Corporation and are eligible for paid parental leave 

under this policy, both employees are eligible for the full respective benefits. 

5. If the employee is covered under a state or local law that provides for paid family care 

or parental leave benefits, those benefits will be applied first. Then, the paid parental 

leave under this policy will make up any remaining benefit to ensure the employee 

receives 100% regular base pay, as defined in Section 3 above, while on parental 

leave. Employees will receive no more than 100% of their regular base pay, as 

defined in this policy, while on parental leave.   

B. Employee Eligibility 

1. This policy becomes effective July 1, 2018. Subject to the additional eligibility 

requirements below, paid parental leave will be available for: 

 Employees who are on paid short-term disability/salary continuation as of 

June 25, 2018 and beyond; or 

 Birth, foster, adoption, or surrogacy events as of July 1, 2018 and beyond. 



2. To be eligible for paid parental leave under this policy, an employee must meet the 

following criteria: 

 The employee is classified as a full-time regular (non-casual and non-

temporary) employee;  

 The employee has been employed with the Hertz Corporation for at least 

twelve (12) consecutive months 

The twelve (12) consecutive months of service in Section B.2 is measured from 

the employee’s most recent date of hire. This excludes employees who are 

returning from layoff following a break in service of less than (2) years who are 

treated as a continuing employee and length of service is based on the employee’s 

adjusted service date. 

C. Requests for Paid Parental Leave 

1. Absent unforeseen circumstances, employees must notify their Manager and the 

Company’s leave administrator at least thirty (30) days in advance of their anticipated 

date of departure for leave. In the event of unforeseen circumstances, such as a 

premature birth, notice must be given as soon as practical.  

2. All requests for paid parental leave must be substantiated by appropriate 

documentation, such as a copy of the child’s birth certificate. The documentation 

must be provided before the leave begins or as soon as otherwise practicable. 

D. Use of Paid Parental Leave 

1. If taken, paid parental leave must be taken and completed during the first 6-month 

period immediately following the child’s birth, adoption, foster placement, or 

surrogacy placement. 

2. Paid parental leave must be taken as one continuous period of leave, except as 

provided by law. Any unused leave will be forfeited. 

3. Multiple births (twins, triplets, etc.) in association with a single pregnancy, adoption, 

foster placement, or surrogacy placement will count as one (1) event.  Employees will 

not receive more than two weeks of paid parental leave (in addition to 8 weeks of 

recovery leave, where applicable) regardless of whether more than one birth, 

adoption, foster care placement, or surrogacy placement event occurs within that 6-

month time frame, except as required by law.  

4. Upon termination of employment, an employee will not be eligible for payment of 

any unused leave, unless required by law. 

5. The Hertz Corporation may take disciplinary action, up to and including termination, 

against any employee who uses paid parental leave for purposes other than those 

described in this policy. 



E. Effect on Other Rights, Benefits or Policies 

1. During the paid parental leave period, the Hertz Corporation will maintain all 

employee benefits under the same terms and conditions that would apply had the 

leave not been taken. 

2. If an employee fails to return to work after the period of paid parental leave has 

ended, the Hertz Corporation may seek to recover any premiums paid for maintaining 

group health insurance coverage for the employee and any dependents on the plan for 

the period the employee was on leave, unless the employee’s failure to return to work 

was due to circumstances beyond his or her control (such as the onset, recurrence, or 

continuation of a serious health condition of the employee or the employee’s child). 

3. If an employee’s paid parental leave also qualifies as paid or unpaid leave under any 

federal, state or local leave law (such as the Family and Medical Leave Act 

(“FMLA”)), the leave will run concurrently, to the fullest extent permitted by 

applicable law(s). 

4. Upon exhaustion of paid parental leave and any accrued sick, vacation and personal 

time, any remaining leave available under the FMLA will be unpaid leave. 

5. It is the responsibility of employees to apply for any state or local paid family leave 

benefits that they may be entitled to receive. Employees who receive state or local 

parental leave benefits must share their benefit calculation with the Company once 

the benefit has been received, and the Company will make adjustments to any 

overages if applicable.   

6. If an employee receives short-term disability benefits in connection with the birth of a 

child, such short-term disability benefits will offset the Company’s paid leave 

benefits under this policy.  Short-term disability benefits are not in addition to the 

paid leave benefits provided under this policy, and employees will receive no more 

than 100% of their regular base pay, as defined in this policy, while on parental leave.  

7. If applicable law provides greater benefits or rights for parental leave and/or 

following the birth or placement of a child, employees will be provided with such 

rights. 

8. An employee’s paid parental leave may be denied for the following reasons: 

 Failure to report leave within fourteen 14 days of the first day of absence; 

 Failure to submit the required documentation within 15 days of the Leave 

Introductory Letter being sent; 

 If the documentation does not support the requested leave; 

 If the leave falls outside the 6-month window following the birth, adoption, 

foster placement, or surrogacy placement of the child. 



F. Return from Parental Leave 

1. When an employee returns from paid parental leave, the Hertz Corporation will 

reinstate the employee to his or her former position, or one with equivalent status, 

pay, and benefits that the employee would have held had they not taken the leave, 

except as otherwise provided by law. The Hertz Corporation will not reinstate an 

employee who would not have otherwise continued to be employed (such as due to 

layoff, reduction in force, project completion or other reason) had paid parental leave 

not been taken. 

G. No Discrimination or Retaliation  

1. The Company will not discriminate or retaliate against employees because they 

request or take paid parental leave in accordance with this policy. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


